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Student Conduct Appeal Form
Student Appeals
· A student or organization found to have violated the Code of Student Conduct has the right to appeal the original decision. The appeal is not intended to re-hear or re-argue the case. An appeal is limited to the specific grounds outlined below. The appeal must state the specific grounds for the appeal and should include all supporting documentation. The appeal must be postmarked or hand delivered to the appropriate appeal officer, or sent via email, by the deadline provided in the decision letter, which is usually five (5) working days after the date on which notice of the decision is sent.
· If you plan to turn in a physical copy of the appeal form in person, please call or email your case manager before visiting Lincoln Tower to avoid any potential challenges with events, traffic or construction projects.  
· A student who (or organization that) has accepted responsibility (Administrative Decision) for violating the Code of Student Conduct waives the right to appeal, except on the ground that the disciplinary sanction is grossly disproportionate to the violation(s) committed.  
· A student (or organization) is limited to one appeal. The decision of the appeal officer is final.  

Grounds for appeal 
An appeal must be based upon one or more of the following grounds:  
1. Procedural error that resulted in material harm or prejudice to the student (i.e., by preventing a fair, impartial, or proper hearing). Deviations from the designated procedures will not be a basis for sustaining an appeal unless material harm or prejudice results;  
2. Discovery of substantial new evidence that was unavailable at the time of the hearing, and which reasonably could have affected the decision of the hearing body; or  
3. Disciplinary sanction imposed is grossly disproportionate to the violation(s) committed, considering the relevant aggravating and/or mitigating factors.  

Non-attendance by the accused student may not be the sole grounds for an appeal. Dissatisfaction with a decision is not grounds for appeal. 

Appeal Procedure 
1. Complete the Appeal Request Form, including signing the form.  
2. If applicable, attach supporting documentation. 
3. Turn in the signed form and any added documentation to Student Conduct by the deadline. Student Conduct will ensure that the appeal officer receives the appeal and the record of the case. 
4. Students neither meet with nor make oral presentations to the appeal officer, except at the request of the appeal officer. 
5. Students who do not submit their appeals by the date/time specified in their decision letter waive their opportunity to appeal. 
6. Students who do not provide information concerning the basis of their appeal waive their opportunity to an appeal. 


Student Conduct Appeal Form

Name: ________________________________

Student ID#: ___________________________

Phone: ________________________________

Email: _________________________________

I am basing my appeal on one or more of the following reasons [If you check a basis, you must provide facts, documentation or perspective that supports your appeal. It is important to provide information that is as detailed and accurate as possible, so that the appeal officer can make an informed decision regarding the appeal. You may attach additional sheets as needed]. 

_____1. Procedural error that resulted in material harm or prejudice to the student (i.e. by preventing a fair, impartial, or proper hearing). Deviations from the designated procedures will not be a basis for sustaining an appeal unless material harm or prejudice results. 

Please identify the procedural error(s) that took place and how the error(s) prevented a fair, impartial or proper hearing. 












_____2. Discovery of substantial new evidence that was unavailable at the time of the hearing, and which reasonably could have affected the decision of the hearing body. 

Please describe the new evidence and, if appropriate and possible, attach it to this appeal. Indicate why the information was not provided at the time of the hearing. Also indicate why the information is sufficient to alter the original decision in the case. 







_____3. Disciplinary sanction imposed is grossly disproportionate to the violation(s) committed, considering the relevant aggravating and/or mitigating circumstances. 

Please explain how the sanction is grossly disproportionate to the violation (i.e. unreasonably harsh, given all of the relevant circumstances). 













I certify that the information presented in my appeal is accurate, to the best of my knowledge. I understand that providing false information is a violation of the Code of Student Conduct and subject to disciplinary charges. 



_________________________________________________________
Signature       


_______________________________
Date 
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